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Email Instructions
1. Open up your email client from which you plan to send the email to your students.

2. Create a new email. Add your email contracts and a subject line.

3. Add the “Show your school spirit on Spring Break and win big!” image to the body of your email, located in the ‘Image’ folder that you downloaded along with these instructions.  Most email clients will allow you to drag-and-drop the image directly into your email. (Go to the file folder where your image is located, then click and hold, and drag the image over to your email. Release the mouse button to place the image.)

4. Add the email text (provided below) below the image added in Step 3. Edit the <INSERT> sections to customize the text with your contest’s details.

5. Add any additional styling to the text, proof read, and click send!

Email Text

Snap a fun photo with your <insert school or store name> gear during Spring Break

for a chance at exciting prizes including:
<INSERT PRIZE DETAILS HERE>

<INSERT PRIZE DETAILS HERE>

<INSERT PRIZE DETAILS HERE>

It’s easy to enter; just upload your entry to the ‘Photo Contest’ tab on our Facebook page at <insert URL> by <insert submission date> and then invite your friends to ‘like’ us and vote!
THE ENTRY WITH THE MOST VOTES BY <INSERT DEADLINE> WINS! 
